ACCOUNTING DEPARTMENT

Bookkeeping Certificate SLOs
1. The purpose of this certificate is designed to prepare students for entry-level positions.  Businesses with large quantities of accounting tasks to perform daily often employ accounting clerks to record, sort, and file accounting information.  Often accounting clerks wills specialize in cash, payroll, accounts receivable, accounts payable, inventory or purchases.  As a result, they are involved with a small portion of the total accounting responsibilities for the firm. 
